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OBJECTIVE B KJ:

To establish the bank accounts control procedures to be followed.
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APPLICATION F Y il :

All bank transactions are to be signed jointly by the Director of Finance and Controlling in charge and the General
Manager, or in the absence of either one, another executive who is an approved signatory.
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Such transactions include the payment or transfer of funds by cheque or letter.
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STATEMENT OF POLICYHE I 75 BH:

1. All bank accounts are to be opened in the name of the Owner and the Hotel.
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2. Itis the Owner’s who must instruct the bank to open the accounts and specify they are to be managed in
accordance with the guidelines in this policy.
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3. Bavaria will advise its Owners of bank accounts signatories in writing.
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4. Two operating officers (General Manager/Manager and Resident Manager/Executive Assistant Manager)
together with two finance officers (Director of Finance and Controlling and Deputy Director of Finance) must
be nominated to sign jointly on all checks.
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5. When the name of a signatory is to be cancelled or replaced for any reason, Bavaria should write to the
Owners requesting the change, and the Owners will instruct the bank accordingly.
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6. Checks and debit notes are to be completely documented before being presented to the General Manager
and Director of Finance and Controlling for signature. Documents must be carefully examined by signatories
prior to signing.
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7. Bank balance or bank account information should not be made available to anyone other than the signatories
of the bank accounts.
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8. Employees responsible for bank account reconciliation’s may be authorized to contact the bank for bank

statements or debit and credit information only.

POITHRAT I AR 5 A 53 LAl AR AT SARAT R &R, SOy 1 BUSARAT K L, I el BT i .

9. All bank codes and related information are to be kept strictly confidential.
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10. It is the Director of Finance responsibility to ensure that all the necessary controls are effectively in place and

meet the requirements set out in this policy statement.
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